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The Basics: Key Terms & Definitions

• Account Number – the three components of an 
account number include the fund, agency, & 
organization.

• Example:



The Basics: Key Terms & Definitions

• Fund – the fund, denoted by the Fund Code, is 
the basic accounting entity used for budgeting, 
revenue, & expenditure control. Fund Code 
ranges begin as follows:

2100 State-Appropriation

2200 Self-Supporting Activity

2300 Gift

2330-2399 Grant or Sponsored Activity

2400 Auxiliary Enterprise

2500 Student Loan

2221 - 213 - 1000

fund - agcy - orgn



The Basics: Key Terms & Definitions

• Fund – the fund, denoted by the Fund Code, is 
the basic accounting entity used for budgeting, 
revenue, & expenditure control. Fund Code 
ranges begin as follows:

2600 Endowment

2700 Agency

2800 Plant

2221 - 213 - 1000

fund - agcy - orgn



The Basics: Key Terms & Definitions

• Agency – an Agency Code is used to denote 
organizational groupings and associated budget 
responsibilities. For example, different agencies 
exist for each of the following:

President

Vice President for Finance & Business

Controller’s Office

2221 - 213 - 1000

fund - agcy - orgn



The Basics: Key Terms & Definitions

• Organization – frequently referred to as “org”, the 
Organization Code represents a sub-division 
within an agency.

2221 - 213 - 1000

fund - agcy - orgn



The Basics: Key Terms & Definitions

• Appropriation Unit – normally an agency + “org”
combination; it represents a separate budgetary 
unit.

2221 - 213 - 1000

fund - agcy - orgn



The Basics: Key Terms & Definitions

• Accounting Line – an accounting line is entered 
on a transaction to record not only which Account 
Number to effect with an entry, but also to classify 
the transaction as either an expense or revenue.

2221 - 213 - 1000

fund - agcy - orgn

Account Number



The Basics: Key Terms & Definitions

• Accounting Line –

for an expense transaction, an Accounting Line 
will include Fund, Agency, Organization, Object 
Code, & Sub-Object Code.

2221 - 213 - 1000

fund - agcy - orgn

• Example: Accounting Line   � - 30 - 12

- obj - sub

Account Number



The Basics: Key Terms & Definitions

• Accounting Line –

for a revenue transaction, an Accounting Line will 
include Fund, Agency, Organization, Revenue 
Source Code, & Sub-Revenue Source Code.

2221 - 213 - 1000

fund - agcy - orgn

• Example: Accounting Line   � - 78 - 01

- rev - sub

Account Number



Objective

• The objective of this presentation is to 
familiarize the end user with the elements 
and terminology used in the following Data 
Warehouse Monthly Reports:

– Balance and Activity Report

– Organization Summary Report by Object/Sub-
Object



DATA WAREHOUSE REPORT MENU



Balance and Activity Report   
Overview

• The Balance and Activity Report shows all the accounting transactions that 
occurred during a given accounting period. The report indicates the fiscal 
period and whether the report is an interim or final for the selected 
accounting period.
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Balance and Activity Report - INTERIM as of JUL-25-2006 

For Fiscal Period  2007/01 - (July  2006) 

   

 

Fund: 2xxx – TYPE OF FUND  Agency: 2xx – NAME OF AGENCY   

Organization: xxxx – ORG NAME  Organization Manager: MANAGER NAME  

 



• The Balance and Activity Report may consist of some or all of the following 
sections:

Expense Budget Summary

Expense Budget Detail: Encumbrances/PreEncumbrances

Expense Budget Detail: Expenses

Expense Budget Transactions

Revenue Budget Summary

Revenue Budget Detail

Appropriation Cash Balance

Balance and Activity Report    
Overview



Expense Budget Summary 

Object 
Code Object Name Approved 

Budget 
Current 
Budget 

Outstanding 
Pre-

Encumbrances 

Outstanding 
Encumbrances 

Expenditures 
Current 
Period 

Expenditures 
Year-to-Date 

Uncommitted 
Balance 

11  PROFESSIONAL 
SALARIES  $.00 $.00 $.00 $.00 $900.00 $900.00 -$900.00 

12  GRADUATE 
SALARIES  $.00 $.00 $.00 $.00 $.00 $.00 $.00 

14  CLASSIFIED 
SALARIES  $.00 $.00 $.00 $.00 $.00 $.00 $.00 

15  WAGES  $.00 $.00 $.00 $.00 $.00 $.00 $.00 

16  FRINGE 
BENEFITS  $.00 $.00 $.00 $.00 $84.15 $84.15 -$84.15 

21  
NON-GRANT 
OUT OF STATE 
TRAVEL  

$.00 $.00 $.00 $.00 $.00 $126.89 -$126.89 

30  GENERAL 
OPERATIONS  $.00 $.00 $.00 $4,540.90 $1,517.07 $12,560.83 -$17,101.73 

39  
SALES & 
SERVICE 
RECHARGE  

$.00 $.00 $.00 $.00 -$355.05 -$1,830.55 $1,830.55 

VT  
VOLUNTARY 
TRANSFERS 
OUT  

$.00 $.00 $.00 $.00 $108.50 $3,513.12 -$3,513.12 

Total  Expense-Budget $.00 $.00 $.00 $4,540.90 $2,254.67 $15,354.44 -$19,895.34 

 

The first section is the Expense Budget Summary which summarizes budget, 
encumbrances, expenses and uncommitted balances by object code level



Balance and Activity Report    
Summary Section

• Approved Budget – this is the dollar amount of the original budget as 
approved at the beginning of the fiscal year.

• Current Budget – this is the dollar amount of the current budget by object 
code for the organization and would include any budget 
adjustments/changes made from the initial approved budget.

Object 
Code Object Name Approved 

Budget 
Current 
Budget 

Outstanding 
Pre-

Encumbrances 

Outstanding 
Encumbrances 

Expenditures 
Current 
Period 

Expenditures 
Year-to-Date 

Uncommitted 
Balance 

30  GENERAL 
OPERATIONS  $242,066.00 $242,066.00 $.00 $58,854.17 $273.75 $273.75 $182,938.08 

 



Balance and Activity Report    
Summary Section

• Outstanding Pre-Encumbrances and Outstanding Encumbrances – this is 
the dollar amount associated with the total pre-encumbrance and/or 
encumbrance transactions for the fiscal year to date.

Object 
Code Object Name Approved 

Budget 
Current 
Budget 

Outstanding 
Pre-

Encumbrances 

Outstanding 
Encumbrances 

Expenditures 
Current 
Period 

Expenditures 
Year-to-Date 

Uncommitted 
Balance 

30  GENERAL 
OPERATIONS  $242,066.00 $242,066.00 $.00 $58,854.17 $273.75 $273.75 $182,938.08 

 



Balance and Activity Report    
Summary Section

• Expenditures Current Period – this is the dollar amount summary 
associated with the current month’s expenditures transactions by object 
code level.

Object 
Code Object Name Approved 

Budget 
Current 
Budget 

Outstanding 
Pre-

Encumbrances 

Outstanding 
Encumbrances 

Expenditures 
Current 
Period 

Expenditures 
Year-to-Date 

Uncommitted 
Balance 

30  GENERAL 
OPERATIONS  $242,066.00 $242,066.00 $.00 $58,854.17 $273.75 $273.75 $182,938.08 

 



Balance and Activity Report    
Summary Section

• Expenditures Year-to-Date is the dollar amount summary of the total 
expenditures transactions for the fiscal year to date.

Object 
Code Object Name Approved 

Budget 
Current 
Budget 

Outstanding 
Pre-

Encumbrances 

Outstanding 
Encumbrances 

Expenditures 
Current 
Period 

Expenditures 
Year-to-Date 

Uncommitted 
Balance 

30  GENERAL 
OPERATIONS  $242,066.00 $242,066.00 $.00 $58,854.17 $273.75 $273.75 $182,938.08 

 



Balance and Activity Report    
Summary Section

• Uncommitted Balance – this is the account balance by object code 
remaining after the cumulative outstanding pre-encumbrances, 
encumbrances, and expenditures are deducted from the budget.

Object 
Code Object Name Approved 

Budget 
Current 
Budget 

Outstanding 
Pre-

Encumbrances 

Outstanding 
Encumbrances 

Expenditures 
Current 
Period 

Expenditures 
Year-to-Date 

Uncommitted 
Balance 

30  GENERAL 
OPERATIONS  $242,066.00 $242,066.00 $.00 $58,854.17 $273.75 $273.75 $182,938.08 

 



Balance and Activity Report    
Detail

• The Expense Budget Detail sections for Pre-Encumbrances/ 
Encumbrances and Expenses individual transactions are sorted in the 
following hierarchy:

1                   2       3

Pre-Encumbrance/

Encumbrance

Expenses

Object/ 
Subobject 

Subobject 
Description Date Type Transaction Vendor Name Description Amount Reference Job Number 

 



Balance and Activity Report    
Detail Section

• Object/Subobject – The object code is the two-digit alpha/numeric source 
code classifying a broad category of expense type. The subobject code is 
the two digit alpha/numeric source code for more detailed expense 
descriptions within an object code category.

• Subobject Description – Brief explanation of the subobject code category.

Expense Budget Detail: 

Encumbrances / PreEncumbrances 

Object/ 
Subobject 

Subobject 
Description Date Type Transaction  Vendor Name Description Amount Reference Job 

Number 

30  77 CELL 
PHO NEO 1  

11-JUL-
06 21 SC2S07JS00017  CINGULAR 

W IRELESS LLC   $2,000.00   

 



Balance and Activity Report    
Detail Section

• Type – Account Types or Accounting Type. These are the classifications of 
transaction types posted to an Account Balance. The most frequently used 
transaction types are:

• 20  Pre-encumbrances (reflect an intent to incur an obligation)

• 21  Encumbrances

• 22  Expenditures/Expenses

• 31  Revenue

Budget Account Types:

• 41  Budgeted obligations

• 51  Estimated revenue



Balance and Activity Report    
Detail Section

• Transaction – this is the transaction document type and number.

Expense Budget Detail: 

Encumbrances / PreEncumbrances 

Object/ 
Subobject 

Subobject 
Description  Date Type Transaction  Vendor Name Description Amount Reference Job 

Number 

30  77 CELL 
PHO N EO 1  

11-JU L-
06  21 SC2S07JS00017  C IN G ULAR  

W IRELESS LLC   $2,000 .00   

 



Balance and Activity Report    Detail Section

• Vendor Name – this is the vendor name or revenue provider.

Expense Budget D etail: 

Encumbrances / PreEncumbrances 

Object/ 
Subob ject 

Subob ject 
Descrip tion  Date  Type  Transaction  Vendor Nam e  Descrip tion  Am ount Reference Job  

Num ber 

30  77  C E LL 
P H O N E O 1  

11-JU L-
06  21  S C 2S07JS 00017  C IN G U LA R  

W IR ELE S S LLC    $2,000 .00   

 



Balance and Activity Report    
Detail Section

• Description – this information comes from the first accounting line found on 
a transaction when there are multiple, identical lines. If there are multiple 
non-identical lines, a separate entry will be made for each.

Expense Budget D etail: 

Encumbrances / PreEncumbrances 

Object/ 
Subob ject 

Subob jec t 
Descrip tion  Date  Type  Transaction  Vendor 

Name  Descrip tion  Amount Reference  Job  
Num ber 

30  K E  K ITC H  
E Q U IO 1  

17-
JU L-

06  
22  P VA V 000259299  VE R IZO N  

W IR E LE S S  

U N LV  
*37061651300001 
001  

$108.86  P D 2D 07S FB 0002   

 



Balance and Activity Report    
Detail Section

• Amount – this is the dollar amount associated with the accounting line of 
the transaction.

Expense Budget D etail: 

Encumbrances / PreEncumbrances 

Object/ 
Subob ject 

Subob ject 
Descrip tion  Date  Type  Transaction  Vendor Nam e  Descrip tion  Am ount Reference Job  

Num ber 

30  77  C E LL 
P H O N E O 1  

11-JU L-
06  21  S C 2S07JS 00017  C IN G U LA R  

W IR ELE S S LLC    $2,000 .00   

 



Balance and Activity Report    
Detail Section

• Reference – this information comes from the Open PO Account Line by 
Document Inquiry (OPLD) and/or Open PV Line Inquiry (OPVL) tables. The 
reference ID NO identifies a document which is linked to the document 
identified in the Transaction column.

Expen se  B udget D eta il: 

E ncum brances / P reE ncum brances 

Ob jec t/ 
Subob jec t 

Subob jec t 
D escrip tion  Date  T ype  T ransac tion  Vendo r 

N am e  Descrip tion  Am oun t Refe rence  Job  
Num ber 

30   K E  K IT C H  
E Q U IO 1   

17 -
JU L-

06  
22  P V A V 0 00 2592 99  V E R IZ O N  

W IR E LE S S   

U N L V  
*37 06 165 130 0001  
0 01  

$ 108 .86  P D 2 D 0 7S F B 0 002   

 



Balance and Activity Report    
Overview

• Budgets sort at the object code level without sub-objects.

30  29-JUN-06 41 EBBP000001580  GENERAL OPERATIONS  $242,066.00 

Total Object 30          $242,066.00 

 

Ob jec t Date  T ype  Transaction  Descrip tion  Am ount 

 

Expense Budget Transactions 



Revenue Budget Summary 

Revenue 
Source Revenue Source Name Approved 

Budget 
Current 
Budget 

Revenues 
Current 
Period 

Revenues 
Year-to-

Date 

Unrecognized 
Amount 

68  TUITION & FEES UNRESTRICTED  $.00 $.00 $.00 $.00 $.00 

77  INDIRECT COST RECOVERY  $.00 $.00 $1,002.32 $6,170.30 -$6,170.30 

78  SALES & SVS OF EDUC 
ACTIVITIES $.00 $.00 $.00 $709.27 -$709.27 

VT  VOLUNTARY TRANSFERS IN  $.00 $.00 $.00 $7,006.15 -$7,006.15 

Total  Revenue-Budget $.00 $.00 $1,002.32 $13,885.72 -$13,885.72 

 

•The Revenue Budget Summary is the summary of revenue activity by revenue source  
code.
•Not all accounts will have revenue and therefore the report would not include the 
sections for revenue budget summary and detail. State appropriated accounts would 
not have sections for revenue or the appropriated cash balance.

Balance and Activity Report    
Revenue Summary Section



Balance and Activity Report    
Overview

• In the revenue detail individual transactions are sorted in the following 
hierarchy:

1                  2     3

Revenue

Revenue Code 
Subrevenue Code 

Subrevenue 
Description Date Type Transaction Vendor Name Description Amount Reference Job Number 

 



Balance and Activity Report    
Revenue Detail Section

• The Revenue Budget detail is the revenue accounting line detail that 
occurred during the accounting period.

• Revenue Code/Subrevenue Code – The revenue code is the two digit 
alpha/numeric source code classifying a broad revenue category. The 
subrevenue code is a two digit alpha/numeric source code for a more 
detailed description within a revenue category.

• Subrevenue Description – Brief explanation of the subrevenue code 
category.

Revenue Budget Detail 

Revenue 
Code 

Subrevenue 
Code 

Subrevenue 
Description Date Type Transaction Vendor 

Name Description Amount Reference Job 
Number 

78  54 CATERING-
ON  

12-
JUL-
06 

31 CR2N000327877   
COMUNIDAD 
CRISTIANA/SEE 
ATTACH 

$1,625.00   

 



Balance and Activity Report    
Detail Section

• Job # – represents the Job Number associated with the accounting 
transaction. Job Numbers are assigned by the foundation to identify the 
deposits made by them into gift accounts.

Object/ 
Subobject 

Subobject 
Description Date Type Transaction Vendor Name Description Amount Reference Job Number 

 



Balance and Activity Report    
Appropriation Cash Balance

• Beginning Cash Available – amount of funds rolled forward at the 
beginning of the current fiscal year. This is the same amount as the ending 
balance of unused funds from the prior fiscal year (Non-State funds only).

• The Balance is a calculation adding the Beginning Cash Balance less the 
Outstanding PreEncumbrances, Outstanding Encumbrances, Expenditures 
Year-to-Date, and increased by the Actual Receipts Year-to-Date (Non-
State funds only).

Appropriation Cash Balance 

Appr Unit Current Expense Budget Current Revenue Budget Exp/Rev Budget Difference 

xxxxxxx  $429,708.00 $429,708.00 $.00 

 

Appropriation Unit Beginning 
Cash Balance 

Outstanding 
Pre-Encumbrances 

Outstanding 
Encumbrances 

Expenditures 
Year-to-Date 

Actual Receipts 
Year-to-Date Balance 

xxxxxxx  $195,577.12 $.00 $65,155.78 $1,860.47 $8,756.66 $137,317.53 

 



Organization Summary Report 
by Object/Subobject

Overview

• The Organization Summary Report suppresses the individual transactional 
information contained in the Balance and Activity Report to provide 
“summary” information by object/sub-object (or revenue source/sub-
revenue source) for each Organization.

Organization Summary Report by Object / Subobject - FINAL  

For Fiscal Period  2007/02 - (August  2006) 

Fund: 2221 - BUDGETED UNRESTRICTED  Agency: 2xx – AGENCY NAME  

Organization: xxxx – ORGANIZATION NAME  Organization Manager: MANAGER NAME  

 



Organization Summary Report    
Overview

• The Organization Summary Report may include up to three sections. 
These sections include the Expense Budget Summary, the Revenue 
Budget Summary, and the Appropriation Cash Balance.

Expense Budget Summary 

Object/ 
Subobject 

Subobject 
Name 

Approved 
Budget 

Current 
Budget 

Outstanding 
Pre-

Encumbrances 

Outstanding 
Encumbrances 

Expenditures 
Current 
Period 

Expenditures 
Year-to-Date 

Uncommitted 
Balance 

Revenue Budget Summary 

Revenue/ 
Subrevenue Subrevenue Source Name Approved Budget Current Budget Revenues 

Current Period 
Revenues 

Year-to-Date 
Unrecognized 

Amount 

Appropriation Cash Balance 

Appr Unit Current Expense Budget Current Revenue Budget Exp/Rev Budget Difference 

xxxxxx  $x.xx $x.xx $.00 

 

Appropriation Unit Beginning 
Cash Balance 

Outstanding 
Pre-Encumbrances 

Outstanding 
Encumbrances 

Expenditures 
Year-to-Date 

Actual Receipts 
Year-to-Date Balance 

 



Organization Summary Report    
Overview

• The first two sections summarize expense budget and revenue budget 
totals, while the third section combines any prior year balances with the 
“expenses” and “revenue” totals to calculate the period ending balance.

Expense Budget Summary 

Object/ 
Subobject 

Subobject 
Name 

Approved 
Budget 

Current 
Budget 

Outstanding 
Pre-

Encumbrances 

Outstanding 
Encumbrances 

Expenditures 
Current 
Period 

Expenditures 
Year-to-Date 

Uncommitted 
Balance 

Revenue Budget Summary 

Revenue/ 
Subrevenue Subrevenue Source Name Approved Budget Current Budget Revenues 

Current Period 
Revenues 

Year-to-Date 
Unrecognized 

Amount 

Appropriation Cash Balance 

Appr Unit Current Expense Budget Current Revenue Budget Exp/Rev Budget Difference 

xxxxxx  $x.xx $x.xx $.00 

 

Appropriation Unit Beginning 
Cash Balance 

Outstanding 
Pre-Encumbrances 

Outstanding 
Encumbrances 

Expenditures 
Year-to-Date 

Actual Receipts 
Year-to-Date Balance 

 



Organization Summary Report    
Overview

• For those accounts that do not have both an Expense Budget Summary
and Revenue Budget Summary, no  Appropriation Cash Balance section 
will appear on the report.

Expense Budget Summary 

Object/ 
Subobject 

Subobject 
Name 

Approved 
Budget 

Current 
Budget 

Outstanding 
Pre-

Encumbrances 

Outstanding 
Encumbrances 

Expenditures 
Current 
Period 

Expenditures 
Year-to-Date 

Uncommitted 
Balance 

Revenue Budget Summary 

Revenue/ 
Subrevenue Subrevenue Source Name Approved Budget Current Budget Revenues 

Current Period 
Revenues 

Year-to-Date 
Unrecognized 

Amount 

Appropriation Cash Balance 

Appr Unit Current Expense Budget Current Revenue Budget Exp/Rev Budget Difference 

xxxxxx  $x.xx $x.xx $.00 

 

Appropriation Unit Beginning 
Cash Balance 

Outstanding 
Pre-Encumbrances 

Outstanding 
Encumbrances 

Expenditures 
Year-to-Date 

Actual Receipts 
Year-to-Date Balance 

 



Organization Summary Report    
Overview

• This is the case for all accounts funded by state appropriation.

• Any fund 2100 account will not include an Appropriation Cash Balance 
section.

Expense Budget Summary 

Object/ 
Subobject 

Subobject 
Name 

Approved 
Budget 

Current 
Budget 

Outstanding 
Pre-

Encumbrances 

Outstanding 
Encumbrances 

Expenditures 
Current 
Period 

Expenditures 
Year-to-Date 

Uncommitted 
Balance 

Revenue Budget Summary 

Revenue/ 
Subrevenue Subrevenue Source Name Approved Budget Current Budget Revenues 

Current Period 
Revenues 

Year-to-Date 
Unrecognized 

Amount 

Appropriation Cash Balance 

Appr Unit Current Expense Budget Current Revenue Budget Exp/Rev Budget Difference 

xxxxxx  $x.xx $x.xx $.00 

 

Appropriation Unit Beginning 
Cash Balance 

Outstanding 
Pre-Encumbrances 

Outstanding 
Encumbrances 

Expenditures 
Year-to-Date 

Actual Receipts 
Year-to-Date Balance 

 



Organization Summary Report    
First 2 Sections

• Approved Budget – beginning budget.

Expense Budget Summary 

Object/ 
Subobject 

Subobject 
Name 

Approved 
Budget 

Current 
Budget 

Outstanding 
Pre-

Encumbrances 

Outstanding 
Encumbrances 

Expenditures 
Current 
Period 

Expenditures 
Year-to-Date 

Uncommitted 
Balance 

Revenue Budget Summary 

Revenue/ 
Subrevenue Subrevenue Source Name Approved Budget Current Budget Revenues 

Current Period 
Revenues 

Year-to-Date 
Unrecognized 

Amount 

Appropriation Cash Balance 

Appr Unit Current Expense Budget Current Revenue Budget Exp/Rev Budget Difference 

xxxxxx  $x.xx $x.xx $.00 

 

Appropriation Unit Beginning 
Cash Balance 

Outstanding 
Pre-Encumbrances 

Outstanding 
Encumbrances 

Expenditures 
Year-to-Date 

Actual Receipts 
Year-to-Date Balance 

 



Organization Summary Report    
First 2 Sections

• Current Budget – budget after changes (if any) have been made.

Expense Budget Summary 

Object/ 
Subobject 

Subobject 
Name 

Approved 
Budget 

Current 
Budget 

Outstanding 
Pre-

Encumbrances 

Outstanding 
Encumbrances 

Expenditures 
Current 
Period 

Expenditures 
Year-to-Date 

Uncommitted 
Balance 

Revenue Budget Summary 

Revenue/ 
Subrevenue Subrevenue Source Name Approved Budget Current Budget Revenues 

Current Period 
Revenues 

Year-to-Date 
Unrecognized 

Amount 

Appropriation Cash Balance 

Appr Unit Current Expense Budget Current Revenue Budget Exp/Rev Budget Difference 

xxxxxx  $x.xx $x.xx $.00 

 

Appropriation Unit Beginning 
Cash Balance 

Outstanding 
Pre-Encumbrances 

Outstanding 
Encumbrances 

Expenditures 
Year-to-Date 

Actual Receipts 
Year-to-Date Balance 

 



Organization Summary Report    
First 2 Sections

• Uncommitted Balance/Unrecognized Amount – Remaining balances after 
deducting the totals from the budgets. Expense Summary – Deduct for Pre-
Encumbrances, Encumbrances and Expenditures Year-to-Date and for 
Revenue Summary – Deduct for Revenues Year-to-Date.

Expense Budget Summary 

Object/ 
Subobject 

Subobject 
Name 

Approved 
Budget 

Current 
Budget 

Outstanding 
Pre-

Encumbrances 

Outstanding 
Encumbrances 

Expenditures 
Current 
Period 

Expenditures 
Year-to-Date 

Uncommitted 
Balance 

Revenue Budget Summary 

Revenue/ 
Subrevenue Subrevenue Source Name Approved Budget Current Budget Revenues 

Current Period 
Revenues 

Year-to-Date 
Unrecognized 

Amount 

Appropriation Cash Balance 

Appr Unit Current Expense Budget Current Revenue Budget Exp/Rev Budget Difference 

xxxxxx  $x.xx $x.xx $.00 

 

Appropriation Unit Beginning 
Cash Balance 

Outstanding 
Pre-Encumbrances 

Outstanding 
Encumbrances 

Expenditures 
Year-to-Date 

Actual Receipts 
Year-to-Date Balance 

 



Organization Summary Report    
First 2 Sections

• Uncommitted Balance/Unrecognized Amount – A positive amount reflects 
the difference between the budget (a projected amount) and what has 
actually been committed/recognized in Advantage.

Expense Budget Summary 

Object/ 
Subobject 

Subobject 
Name 

Approved 
Budget 

Current 
Budget 

Outstanding 
Pre-

Encumbrances 

Outstanding 
Encumbrances 

Expenditures 
Current 
Period 

Expenditures 
Year-to-Date 

Uncommitted 
Balance 

Revenue Budget Summary 

Revenue/ 
Subrevenue Subrevenue Source Name Approved Budget Current Budget Revenues 

Current Period 
Revenues 

Year-to-Date 
Unrecognized 

Amount 

Appropriation Cash Balance 

Appr Unit Current Expense Budget Current Revenue Budget Exp/Rev Budget Difference 

xxxxxx  $x.xx $x.xx $.00 

 

Appropriation Unit Beginning 
Cash Balance 

Outstanding 
Pre-Encumbrances 

Outstanding 
Encumbrances 

Expenditures 
Year-to-Date 

Actual Receipts 
Year-to-Date Balance 

 



Organization Summary Report    
First 2 Sections

• Uncommitted/Unrecognized Amount – A negative amount usually means 
that the actual amounts have exceeded the budgeted amounts projected or 
in the case of unbudgeted accounts the budget line was opened with a 
zero amount.

Expense Budget Summary 

Object/ 
Subobject 

Subobject 
Name 

Approved 
Budget 

Current 
Budget 

Outstanding 
Pre-

Encumbrances 

Outstanding 
Encumbrances 

Expenditures 
Current 
Period 

Expenditures 
Year-to-Date 

Uncommitted 
Balance 

Revenue Budget Summary 

Revenue/ 
Subrevenue Subrevenue Source Name Approved Budget Current Budget Revenues 

Current Period 
Revenues 

Year-to-Date 
Unrecognized 

Amount 

Appropriation Cash Balance 

Appr Unit Current Expense Budget Current Revenue Budget Exp/Rev Budget Difference 

xxxxxx  $x.xx $x.xx $.00 

 

Appropriation Unit Beginning 
Cash Balance 

Outstanding 
Pre-Encumbrances 

Outstanding 
Encumbrances 

Expenditures 
Year-to-Date 

Actual Receipts 
Year-to-Date Balance 

 



Organization Summary Report    
Last Section

• Beginning Cash Balance – This figure represents the prior fiscal year carry 
forward balance on the Appropriation Cash Balance Summary Report.

Expense Budget Summary 

Object/ 
Subobject 

Subobject 
Name 

Approved 
Budget 

Current 
Budget 

Outstanding 
Pre-

Encumbrances 

Outstanding 
Encumbrances 

Expenditures 
Current 
Period 

Expenditures 
Year-to-Date 

Uncommitted 
Balance 

Revenue Budget Summary 

Revenue/ 
Subrevenue Subrevenue Source Name Approved Budget Current Budget Revenues 

Current Period 
Revenues 

Year-to-Date 
Unrecognized 

Amount 

Appropriation Cash Balance 

Appr Unit Current Expense Budget Current Revenue Budget Exp/Rev Budget Difference 

xxxxxx  $x.xx $x.xx $.00 

 

Appropriation Unit Beginning 
Cash Balance 

Outstanding 
Pre-Encumbrances 

Outstanding 
Encumbrances 

Expenditures 
Year-to-Date 

Actual Receipts 
Year-to-Date Balance 

 



Balance & Activity Report    (Report ID: AFINR01A-A)
Key Definitions

The Current Budget less Expenditures 
Year-to-Date and Outstanding 
Encumbrances and Pre-Encumbrances.

For Budgeted

Accounts:

The Current Budget ($0) less Expenditures 
Year-to-Date and Outstanding
Encumbrances and Pre-Encumbrances. 
This will be a negative number.

For Non-
Budgeted

Accounts:

Uncommitted Balance by Object Code 
Lines =

Balance & Activity Report    
Key Concepts



Balance & Activity Report    (Report ID: AFINR01A-A)
Key Definitions

The Current Budget less Revenues Year-
to-Date.

For Budgeted

Accounts:

The Current Budget ($0) less Revenues 
Year-to-Date. This will be a negative 
number.

For Non-
Budgeted

Accounts:

Unrecognized Amount by Revenue Code 
Lines =

Balance & Activity Report    
Key Concepts



Balance & Activity Report    (Report ID: AFINR01A-A)
Key Definitions

The Beginning Cash Balance less 
Outstanding Pre-Encumbrances less 
Outstanding Encumbrances less 
Expenditures Year-To-Date plus 
Actual Receipts Year-To-Date.

For Non-
Budgeted and 

Budgeted 

(non-state) 
Accounts:

Total Organization Cash Balance =

Organization Summary Report    
Key Concepts



Questions ?

GENERAL ACCOUNTING

CONTROLLER’S OFFICE

Extension: 53957



GENERAL ACCOUNTING

CONTROLLER’S OFFICE

Extension: 53957


